January 1, 20XX

Mary and Ken Smith

1234 Blue Street

Anywhere USA 99989

Dear <<Client Name>>, 
I hope the New Year finds you and your family well. 

You may remember last <<month>> when we <<bought/sold>> your home that we talked a lot about the tax benefits of home ownership. 

Well, along with the New Year comes a new tax season and I want you to get every tax advantage available to you.  In order for that to happen, one of the things your tax preparer is going to want to see is the closing statement for your transaction.  

It's been my experience that often these papers get lost in the excitement and hustle and bustle of a move.  So, I've gone ahead and enclosed 2 copies of this.  One for you to give to your tax preparer and one you can keep in a safe place for your own records.  

Now, I don't pretend to be a tax expert by any stretch of the imagination, but if you or your tax preparer has any questions regarding your closing statement, please contact me immediately.  I want to make sure that I help you and your tax preparer get every benefit available to you.  

Thanks again for allowing me to serve you with your home <<sale/purchase>>. 
Yours Truly, 

<<Your Signature>

<<Your Name>>

Your Realtor For Life!

PS. My business is built on referrals and positive recommendations from people like you.  If there is anyone you know who may be thinking of buying or selling a home, would you please pass my information to them or better yet please contact me with their information.  

I'll see to it that they are taken care of with the same high level of care I gave to you.  Simply give me a call at <<your phone number>>, and I will send them a free report called “12 Questions You Should Ask Before Hiring Any Real Estate Agent”.

